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1 OTINC HABYANBHO! TUCHUILITHA

Pecypc rommu

Xapaxktepusye tabmums 1.

Tabiming 1 — Posnonin rowms, puninen

Ha BUBYCHHA IUCUMIUIEN «MeHemKMEHT EJIEKTP
1uHHuM PHIT,  posnogin mo ceMecTpax i Bumax

UX HA BUBYEHHS JUCHUTIIIHA

OHHHX HOKYMEHTIBY» 3TigHO 2
HaBYaIbHOI pOOOTH VIS pisHMX (Gopm HaByanHs

| Kinexicrs Momysnin

| TeKLiNHi 3arsTTS

CeMiHAPCHKI 3aHSTTS

NPaKTHYHI 3aHITTS

 ( _}3060214)

BHBYEHHS

IiATOTOBKA 3BITIR 3
_Jiabopatopuux pobit

KOHTPOJIIO

Beworo Posnonin o cemectpax
Cemectp 8 Cemectp.
Henna | 3aouna Jenna | 3aouna Jenna | 3aouna
dbopma | (nucrammi bopma | (mucranmi dopma | (mucranmi
Halivernysanus nokasnukin HaB4aHy HiHa) HaBYaHH HiHa) HaBYaHH fiHa)
st thopma s dopma s bopma
(APH) |HaBuanns) (I®H) |naBuanmns) ([I®H) |naByanus)
. (3®H) (3®H) (3®H)
Kinpxicrs xpeguris ECTS 4 4 4 4
1 1 1 1
| Baransuuii o6csr Yacy, rojx 120 120 120 120
AYIATOPHI 3aHSTTS, rOJ, ¥ T.4.: 44 | 12 44 12
5 TR |
nabopatopui 3aHaTTS 44 12 44 12
Camocriiina po6ora, ron, y T.u. 76 108 76 108
BHKOHAHHS KyPCOBOTO IIPOEKTY - - 3 =
BHKOHAHHS KOHTPOJIBHUX - 12 - 12
| (pospaxynxoBo-rpadivnmx)
poPhrroBans Marepiany, - - - -
| BAKITaJCHOTO Ha JEKIisx
| ONpallOBaHHS MaTepiany, 44 80 44 80
| BUHECEHOrO Ha camocTiiiHe
NATOTOBKA 710 IPaKTHYHAX - - - =
3aHSTH Ta KOHTPOJILHUX 3aX0/1iB
22 { 6 6
i
NiArOTOBKA 10 €K3aMeHy T 10 10 10 10
Dopma cemecTpoBoro Iermr 3axXHCT KOHTPOIB-
HO1
pobory,
iciut




2 META TA PE3YJIbTATHA HABYAHHSA

Mera BuBYeHHS MuCHMMIIHE — HaOyTTS (axiBUIMHM KOMIIETEHTHOCTEH ILIOAO Cy4YaCHHX
METOMIB 1 INpUHIMINB poOOTH 3 EJIEKTPOHHUMH JOKYMEHTaMH SK OCHOBHUMHU 00’ €KTaMH
indopmarusanii cycninscrea.

VY pe3yibTari BUBYESHHS NUCIHMIUTIHE CTYAEHT IOBUHEH ,I[CMOHCprBaTI/I Taki pe3yJabTaTH
HABYAHHSA Yepe3 3HAHHS, YMIHHS Ta HABHYKY:

= 3iHCHIOBATH JOKYyMEHTYBaHHS yNpaBiiHCHKOI iHpopManii B eIeKTPOHHIH (opMi BiIIOBIIHO
JIO BUMOT YMHHKX 3aKOHO/IaBYHX, HOPMATHBHO-IIPABOBHUX Ta HOPMATHBHUX JJOKYMEHTIB;

-~ 3HATH CydYacHI NPWHIMINM OpraHizamii ejJeKTPOHHOTO NOKYMEHTOOOIry B oprasizauii Ta
MeToau Horo peastizaliil;

~ IMpalioBaTy 3 EJIEKTPOHHOIO YIPaBIiHCHKOIO JOKYMEHTAIl€0 B CHCTEMax €EJIEKTPOHHOIO
JIOKYMEHTO00Iry;

— BHKOPUCTOBYBATH aBTOMATH30BAaHI CHCTEMHY €JIEKTPOHHOrO JOKYMEHTOOOIrY IUlsi 3MiHCHEHHS
KOHTPOJIIO 3a SIKICTIO 1H(OpManifHO-I0KyMeHTaifHOr0 3a0e3NeyeH s yIpaBIiHHs, (opMyBaHHS
3BITHOCTI, KOHTPO.TFO BUKOHAHHS MOKYMEHTIB, aBTOMATH3AIli] KaJpOBOT0O AiJ0OBOJICTBA TOLIO;

- Hajaro/UKyBaTH e€JEKTPOHHHUIT JOKYMEHTOOOIr B yCTaHOBaX BiJNOBIIHO 1O YHHHHX
HOPMAaTHBHO-IPABOBUX BUMOT Ta TEHICHUIN PUHKY iHQOpMaNifHUX TEXHOJIOTIH;

~  peani3yBaTy eCKTPOHHE YPIIYBAHHS B KOHTEKCTI HOTO JOKYMEHTAIIMHOro 3a0€3NeUeHHSI.

Bupuenns HaByabHO AHCHMNIiNY nependadac GOpMyBaHHS Ta PO3BHTOK Y CTY/eHTIB
KoMueTeHTHoCcTeH, mnepenbadenux CraHgapToMm BHIIOI OCBITH YKpaiHum 3a cremiampHicTio 029
«ladopmartiiina, 6ibnioTeuna Ta apxiBHa cmpapay g mepinoro (6axanaBpChKOro) piBHS BHUIO
OCBITH, 3aTBEP/PKEHOr0 i BBemeHoro B miro Haxasom MinicrepcTBa OCBITH i Hayku YKpaiHH Bij
12.12.2018 p. Ne 1378:

3arafbHUX:
— 3K2. 3naTHICTh 3aCTOCOBYBATH 3HAHHS Y IPAKTHYHIX CUTYAIlifX.
3K6. Hapnyxy Bukopucranss iHGopmaniiinux 1 KOMyHIKaTHBHAX TEXHOJIOTIH;
— 3K7. 3narHicTe J10 10IIyKY, OMPALIOBAHHS Ta aHATI3y iHpopMaii 3 pi3HUX KEpeEIL.
(paxosux:

— @KS. 3parmicTs CTBOPIOBATH WiTKY, CTHCIOY Ta TOYHY YHPAaBIIHCBKY JOKYMEHTALIIO
BIANOBITHO O YAHHUX CTAHJAPTIB.

— @K11. 3narHicTs BHKOPHCTOBYBATH ABTOMATH30BaHI i1H(GOpMAaNifHO-IIONIYKOBI CHCTEMH,
OpraHi3oByBaTH €JIEKTPOHHI 610Ni0TEeKH Ta apXiBH.

— ®K13. 3parHicTh ONAHOBYBATH i BHKOPHCTOBYBATH TEXHOJIOTIT €IEKTPOHHOTO YpSIIyBaHHS Ta
EJIEKTPOHHOTO JIOKYMEHTOO00IrY.

Pesyapraty BUBYEHHS JUCUMIUNHKA JCTATI3YIOTh TaKi NpOrpaMHi pe3yjbTaTH HaBYaHHI,
uepeabaveni BinnoBiIHEM cTaHAAPTOM BHINOT ocBiTH YKpainm:

—~ PH3. Kepypatu moxyMeHTaniffHUMK IIpoLecaMH MisJIBHOCTI YCTaHOB,  KOPHCTYBaTHCS
3aco0amMu eeKTPOHHOTO JOKYMEHT000Iry, OpranizoByBati pedepeHTHy Ta 0icHY HisUTbHICTb.

~ PHO6. 3rartu, po3ymiTH Ta 3aCTOCORYBATH B MPAKTHYHIM MisIIBHOCTI 3aKOHOABYI Ta raity3eBi
HOPMAaTHBHI JIOKYMEHTH.

— PH7. 3a0esneuyBaru epexTuBHicTS QyHKIIIOHYBaHHS JOKYMEHTHOKOMYHIKAIHHIX CUCTEM.

— PHI12. 3acTocoByBaTH cyuacHi METOAMKH 1 TEXHOJOIil aBTOMAaTH30BAaHOIO ONpaLIOBAHHS
iadopmall, HopMyBaHHS TA BAKOPACTAHHES €IEKTPOHHUX iHPOpPMALifHUX PECypCiB Ta CEPBICIB.



3TIPOTPAMA TA CTPYKTYPA JUCHHUILJITHU

3.1 Temu 1abopaTopHMX 3aHATH

Temu 1aG0pPaTOPHUX 3aHSTH JUCLMIIHA HaBeIEHO Y Tabmui 2.

Tatnuus 2 — Temu 1a00paTOpHUX 3AHATH

IHuop O6csir roquH Jlireparypa
Hazsu momyiis (M), amicroBux Moxynis (3M),
TeM J1200paTOPHUX 3aHAThH JI®H | 3®H | mopsako | po3mi
BUH I,
HOMEp Tiapo
31T
M1 |MesexKMeHT eJeKTPOHHEX JOKYMEHTIB 44
Ocuosni NOHATTS TA  HOPMATHBHO-NPABOBE
3M 1 |perymoBanHs AOKYMEHTYBAHHS ynpaBjiHcbkoil 12
indopmanil B e1eKTpoHHIl dopmi
jp1 |PoPMyBaHH  CIOBHUKA tepminis  chepu| 4 2-4;-7; 8,
MGHE/DKMEHTY eleKTPOHHUX HOKYMEHTIB 12,14, 25
P 2 CTBopeHHg IPOEKTIB SIEKTPOHHHAX JOKYMEHTIB Ta 4 4 ;08
JOKYMEHTIB B €JIeKTPOHHIH hopmi
jp 3 |OcobmmBocti  mOKyMeHTYBaMHS indopmanii B 4 19,057,
eJIeKTpOHHIN hopmi 8
IV 2 OcobnusocTi oprasizamif C/IeKTPOHHOTO|
JOKYMEHT0006iry
JIP 4 |[TigrmucaHHS EIEKTPOHHUX JIOKYMEHTIB 9
eIEeKTPOHHUM MiANKCOM Ta TepeBipKa eNeKTPOHHKX| 4 4
JIOKYMCHTIB
JIP 5 |{HaitvenyBanus Gaiiiis eeXTPORHUX JOKYMEHTIB 4 )
JIP 6 |OcoGmuBocTti oprasizaiil poboTu 3 €JIEKTPOHHUMH 4 5,6,7,8
JIOKYMEHTaMH
IM 3 CKL‘T@MﬁT}BaL\:ifl Ta 36ezpiramm EMEKTPOHHUX| o
JOKYMEHTIB Y JIiT0BOACTEI
JIP 7 |CxiajaHHS HOMEHKIATYPM CIpaB B €JIEKTPOHHIH 4 1,8
dhopui
JIP 8 |®opmyBanns eJIEKTPOHHUX CIIPaB Ta OMUCH CIPaB 4 1,8
Buxopucranus indopmaniinux
3M 4 |apTroMAaTH30BAHHMX cHcreM y  pobGori 3| 12
eJIEKTPOHHMMHI JOKYMEHTaMU
1P 9 3HalOMCTBO 3 OCHOBHYMMH TPHHIMIAMA poboT 4 5,6,16-18
CHUCTEM eJIEKTPOHHOrO JIOKYMEHTO00Iry
P 10 Enexrponnuii JTOKYMEHTOOBIr B CHCTeMi i 4 10
Hoxyment. Onnain
P 11 ABTOMaTH3aIis MPOLECY (CTBOpEHHS Ta peectparil 4 6,22-24
nokyMmeHTiB B cepenosuii Microsoft Access 2007




3.2 3apnauHs A8 caMOCTiiHOT po0OTH CTYeHTa

Tlepesik Marepiany, Akai BHHOCHTBCS Ha CAMOCTIHHE BUBYCHHS, HABEACHO Y Tabuui 3.
TaGmuns 3 — Matepia, o BUHOCHTHCS HA CAMOCTIHHE BUBYCHHS

[udpu

Hassu moayiiB (M), 3MiCTOBUAX MOJYJIB (3M),
TUTaHHS, SKi BHHOCHTHCS
Ha caMOoCTiifHe BUBUEHHS

Ob6csr
TOJMH

Jlitepatypa

TOPSIIKOB
15971
HOMED

po3i,
110311

M1

MeHeKMEHT eIeKTPOHHUX OKYMEHTIB

44/80

3M 1

OcpoBHi NOHATTS T4 HOPMAaTHBHO-NPaBoBe
peryJioBaHHs HOKYMEHTYBAHHI
yipasJjincbkoi indopmanii B eIeKTPOHHIH

12/20

(opmiBanns HOHSTTEBO-KATETOPIHHOTO
amapary ~Ta  npobiemu — BHKOPUCTaHHS
OCHOBHHMX TepMiHIB C(epd MEHEKMEHTY
eIeKTPOHHMX JOKYMEHTIB

4/8

2-4,7,8,
12, 14, 25

3axOHOIaBYE Ta HOPMATHBHO-TIPABOBE
peryJroBaHHs chepu MEHEIKMEHTY
EJIEKTPOHHUX JIOKYMEHTIB. Hogarii
3aKOHO1aBYO01 chepn €JIEKTPOHHOIO

4/8

1-4,7,8,
21

Rmoepacraans iHbopMaliiHuX TEXHOJIOTIH Y
CydJacHOMY HiTOBOACTBI.

474

15-17

3M 2

Oco6auBocri  oprauizauii  eJeKTPOHHOIO
JAOKYMEHT006Iry

16/32

OcobawBocTi  MiAMUCAHHS — €IEKTPOHHOTO
JOKyMEHTa eJIEKTPOHHHM i {IHCOM.
Tlporpavee 3a0e3leuenHs s NiAMECAHHS
CIeKTPOHHVX  JIOKYMEHTIB _ eJEKTPOHHHUM

4/8

7.9

HiprHdonoBaHu i Ta yJIOCKOHAJIEHU A
enexrponnnit  mimmue.  Hocii indopmarii
eIeKTPOHHYX IJIACIB

4/8

4,22

Bunory 10 (popMaTiB Ta HaliMeHnysaHb Gaiiis
SIEKTPOHHIX JOKYMEHTIB

4/8

OcobnuBocTi  opraHisauil  €Ji€KTPOHHOTO
JIOKyMEHTOO0IrYy. KornBepTyBaHHs,
nancwianns EJI, Texnigna nepesipka EJL

4/8

758,10

IM 3

| CucremMaTu3anis Ta

36epiramm
eIeKTPOHHHUX IOKYMEHTIB Y NiI0BOACTBI

4/8

Tlizrotoska EJI 10 mepeiaBaHHs HAa apXiBHE
30epiranHs. Homenkarypa crpas EX

4/8

7.8

IM 4

BuikoprcTaHHSA indopmaniiHuX
ABTOMATH3OBAHMX cucreM Yy pobori 3
eJIEKTPOHHAMH /:(oxymeHTamn

12/20

OCHOBHI IIPHEIATIA # TEXHOJOTI] ENEeKTPOHHOT
inenudixamii

4/8

19,20

PeirKUHIpHHT AUTOBOIHUX IPOLECIB B
oprauizauii

4/4

11,22

OCHOBHI IPHHIIMIN CTBOPEHHES 623 IaHUX Ta IX
BUKOPUCTAHHS Y DIIOBOIHOMY npoueci

4/8

6,22-24

[Himi ByUTH caMocTiliHOT pofoTy Ta 3aralbHul ii GalaHe XapaKTepusye tabnuus 1.




4 HABYAJIbHO-METO/IUYHE 3ABE3IEYEHHS JAUCIHUIIITHA
4.1 OcHoBHa JiTepaTypa

1. ACTY 4163-2020,, Jlepxasna yHiikoBaHa cHCTeMa JOKYMEHTAl, VHidikoBana cucrema
OpraHizauifHo-po3nopsaoi KoKymenTamii. Bumoru 10 OGOPMIICHHS JMOKYMEHTiB. UMHHHH 3
01.09.2021. Kuis: Hepxcnoxupcrannapt Ypaiau, 2020.

2. JICTY 2732-2004. JTinoBoacTro i apxiBHa crpaBa. TepMiHM Ta BU3HAYEHHS MOHSTH. Unm-
Hu# Bix 01.07.2005. Kuis: Hepxcnoxuscranmapr Ypaiuu, 2005, IV, 32 c. (Hauionanbuuii cran-
JapT YKpainu).

3. 3akon VYkpainu «IIpo CIIEKTPOHHI JOKYMEHTH Ta €JeKTPOHHHUM JIOKYMEHTOO00ir»: Bixg 22
Tpas. 2003 p. URL: http://zakonl.rada.gov.ua/cgi-bin/laws/main.cgi?nreg=851-15 (mata 3BepHEHHS:
22.08.2021).

4. 3axon Ykpainu «IIpo €JIeKTPOHHI JOBip4i mocayruy»: Big 05.10.2017 Ne 2155-VIII. URL:
http://zakon.rada.gov.ua/laws/show/2155-19. (mata 3BepHenHs: 22.08.2021 ):

5. Kyxkapin O. B. Enexrponuuit AOKYMEHTOOOIT Ta 3aXuCT iHpopMaLii: HaBY. TOCIGHHK. Kuis,
2015: *URE: http://academy.gov.ua/NMKD/library_nadu/Navch_Posybniky/157617ed-2d29-45aa-
96bd-97¢52b5051db.pdf (nata 3BepHeHHs: 20.08.2021).

: 6. Marsieuko O., Ilusin M. OcHoBu OpraHizanii enekTpoHHOro JokymMeHToobiry. URL:
http://iub.at.ua/_1d/0/1_3 7_EL_DOC_by_ww.pdf. (nata 3BepHenHs: 20.08.2021).

7. Tlopsamox poGOTH 3 eNeKTpOHHUMH AOKYMEHTaMH y AUIOBOJCTBI Ta iX MiAroTOBKH 10 nepe-
JlaBaHHS Ha apXiBHe 30epiraHHs: 3aTB. HAKA30M Minictepersa roctunii Vipainu Bix 11.11.2014 Ne
1886/5, 3apeectpoBano B Minicrepctsi roctuuii Vipaimm 11.11. 2014 No 1421/26198. URL:
http://zakon4.rada.gov.ua/laws/show/z1421-14 (naTa 3BEepHEHHS: 22.08.2021).

8. Twunosa incTpykuis 3 AOKYMCHTYBaHHS yIPaBIiHCHKOI iH(popMawii B CJICKTPOHHIH (opMmi Ta
opraHizauii poGOTH 3 eNeKTPOHHUMH AOKYMEHTaMH B JJIOBOACTBI, €IEKTPOHHOTO MIXBiZIOMYOro
OOMiHy: 3aTB. HOCTaHOBOIO Kabinety Minictpis Vkpaiuu Binm 17.01.2018 No 55 “URL:
http://zakon.rada.gov.ua/laws/show/55-201 8-%D0%BF#n18 (nata 3BepHemHs: 22.08.2021).

9. Ksanidikosanuit Hanapay CIICKTPOHHHX JIOBIPYMX MOCTYT iH(pOpMAIIHHO-IOBITKOBOrO He-
napramenty JI1C: BeGeaiit. URL: https://acskidd.gov.ua/ (zara 3BepHeHHS: 22.08.2021).

10. Cyuyacumii €JIEKTPOHHUMH JIOKYMEHTO00Ir DOCUMENT.ONLINE. URL:
https://document.online/ (zara 3BepHeHHs: 22.08.2021).

4.2 lonaTkoBa Jirepatypa

11. Jlemunna, JI. I. JloxymeHTOOGIr Y AepKaBHi# cmy:x6i : HaBy. moci6. Kuis: CIK ['PYII VK-
PAIHA, 2013. 167 c.

12. Kogsranoxk IO. C. Teopernuni 3acanu enexTporHOro JAOKYMEHTO3HABCTBA SIK HAyKOBOT'O Ha-
IpAMY B TOKyMeHTO3HaBCTBi. CTyxii 3 apxiB. crpasu Ta okymenTo3HaBctBa. K., 2011. T. 19, k. 1.
C. 78-89.

13. JIa6a O. B. Jlo Bu3HauyeHHS TI€peBar eNeKTPOHHOro AinoBoACTBa. Bicuuk XapkiBebkoi zep-
YKaBHOT aKazemii Ky1bTypu. Xapkis: XIAK, 2012. Bum. 38. C. 95-101.

14. Jla6a O. B. JTo BU3HAYCHHS TOHATTS «Enextponne xinosoactso». Cryxii 3 apXiBHOI crpaBy i
oKyMeHTo3HaBcTBa. Kuis, 2012. T. 20. C. 99-103.

15. Jla6a O. B. Bukopucranus inpopmauiiaux Texuosorii Yy Cy4acHoMmy ainoBozctsi. Iugpop-
MauiffHi TexHoMorii i cucTemu B AOKyMEHTO3HaBYiH cepi: Marepianu I mixuapoamoi HayKOBO-
MPaKTHYHOI KoH(epenii, 3-5 kBit. 2013 p. JloHenpk : HouHY, 2013. C. 36-38.

16. Jla6a O. B. CTBopenHs JOKYMEHTIB B €JIEKTPOHHOMY IiIOBOJICTBI. [ndopmaniiina ocita ta
npodeciiHo-KoMyHikaTHBHI TexHOMOTiT XXI CTOMITTS : MaTepianu VI MixkH. HayK.-IpakT. KoH(., 12-
14 Bepecns. Oneca : Cimexc-IIpiut, 2013. C. 150-160.

17. Jlaba O. B. Anauis CTaHy BIIPOBAJKCHHS aBTOMATH30BAHHX CHCTEM YIPABIIiHHS JOKyMeHTa-
MH B OpraHax IepixaBHoOl Biaju Ta ix knacubikauis. Indpopmaniitma KyJIbTypa y IpoCcTOpi mpodeciii-



HOl KOMyHikamii : matepiamu Beeykp. Hayk.-merox. Intepuer-koud., 17-18 ksir. 2014, M. IBaHO-
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18. Jla6a O. B. Jlo npo6iem opranizaiii eeKTpOHHOTO AioBojACTBa B YKpaiui. Ctyxii 3 apxis-
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19. JIa6a O., Kpqunsax H., I'mmykx C. [lo nuTaHHs e1eKTpoHHOI iqeHTudikauii B Ykpaini. [upop-
Malis Ta JOKYMEHT y CydYacHOMY HayKOBOMY JHCKypci : 30ipHHK HayKOBHX crared. IBaHo-
®pankiserk, 2017. C. 59-70.

20. Jlaba O. HajaHHS €IEKTPOHHUX IOCITYT Y KOHTEKCTI eNeKTpOHHOI ineHTudikaii B Ykpaii.
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21. Jlab6a O. B. Kpomnsik H. O. HoBauii 3akony Ykpaiuu «IIpo enekTpoHHI 10Bipui mOCITyTH».
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1C. Jlaba O. B., Menpuux B. JI. MeHeKMEHT €JEKTPOHHUX IOKYMEHTIB : JlabopaTOpHuUi
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S ®OPMU TA METOAU HABYAHHSI

[Tpu BUKIJIamaHHi i BUBYEHHI TUCHHUILTIHE « MEHEDKMEHT €JIEKTPOHHUX JOKYMEHTIB» BUKOPH-
CTOBYIOTBCSI TaKi METO/IH HABUAHHSI:

MH 1.3 — Gecina

MH 1.4 — iHCTpyKTaX

MH 2.2 — neMOHCTpyBaHHS

MH 2.4 — xoMI’10TepHi i MyJIbTHMEIIHHI METOIH



MH 3.3 — na6opatopsi pobotu

MH 15 - IPOOJIEMHO-IIOIY KOBHi

MH 18 — camocriitna po6ora Broma

MH 19 — camocritina po6ota mix KEPiBHULITBOM BHKJIanaya
MH 20.2 — muckycis, JUCIYT X

6 IIOJIITUKA HABYAJILHOJ AACHUIJITHA

Homyck 1o cxmanauns icnuTy 3 qUcHUIiHK «MeHeKMEHT eeKTpOoHHIX ZIOKYMEHTIBY» Bif-
OYBa€ThCS MiC/Is BHKOHAHHS YCIX BHAIB poGiT Ta 3aB1anb BIZIMOBIZHO 110 po6oyoi IIPOrpamMu Ta iHau-
BiTyaJIbHOTO HABYAILHOTO IUlaHy 3100yBava BUIIOT OCBITH.

Heo6xinHoo ymoBoro AOIYCKY 10 ICIIUTY € BHTOTOBJICHHS CIICKTPOHHOTO MiJMHCY 3106yBa-
4eM OCBITH Ta IiAMHCAHHS HUM CJIEKTPOHHUX JIOKYMEHTIB.

3na4a pobiT — 3aBanTaXEHHS X Ha [ YIJI IUCK BUKJIA/la4a 3a BiIIIOBITHUM TOKJTHKAHHSIM.

Binnparoanss nponymenux 3ansts 3MIHCHIOETECS Y BiIBEACHMIA /IS BOTO Yac BIAIIOBiHO
10 rpadiky npoBeneHHs KOHCYJIbTalliif BUKIaauamu Kadenpu JoKyMeHTO3HaBCTRA Ta iHdopmariii-
HOI JiSUTBHOCTI.

Y BHNANKy HEZOTPHMAHHS aKameMmiumoi NOOPOYECHOCTI MPH BUKOHAHH] pobiT, Taki po6oru
aHYJIOIOTBCS, & CTY/EHT IOBUHEH IIe Pa3 BUKOHATH 3aBJIaHHS CAMOCTIHHO.

7METOIHU KOHTPOJIIO TA CXEMA HAPAXYBAHHS BAJIIB

Koutpons i oninropanus 3uaus CTYZICHTIB 3 IUCLUITIHE « MeHemKMenT CIEKTPOHHUX JJOKYMe-
HTIB» 3/[IHCHIOETHCS B HAaCTynHHX (popmax:

M®O 1 - icnur

M®O 4 — norounwuit KOHTPOJIb

M®O 5 - ycuuii KOHTPOJIb

M®O 6 - nucemoBuii KOHTPOJIb

M®O 8 — rectoBuit KOHTPOJIb

M®O 10 — xommnexcuuit KOHTPOJIb (KOJIOKBiyM)

OuiHroBaHHS 3HAHE CTyEHTIB TIPOBOMUTBCS 32 Pe3ysIbTaTaMU KOHTPOJIIB 34 3MiCTOBMMI MOJy-
1My 3M1 — 3M4, Konrpons 3a xoxxHUM 3MicTOBUM MOZyJieM nependadac KOHTPOJb IPaKTHIHIX
YMIHb Ta HaBHKIiB Ta KOHTpOJIb TEOPETHYHUX MaTepialiB, BUHECEHHX Ha CaMOCTilHe ompalroBanus.
Koutpons Teopernunnx snams 3niiicaioerses 38 KOHTPONbHUMH poGoTamu. KoHTpons mpaxTmannx
BMiHb Ta HABUKIB 3/1iHCHIOEThCS IiJ] 9ac BUKOHAHHS nabopaTOpHUX PobiT Ta iX 3aXHCTYy.

Cxemy HapaxyBauHs Gaip IPH  OLIHIOBAHHI 3HAHB CTYIEHTIB 3 JUCUMILUTIHA « MeHeDKMEeHT
CJICKTPOHHUX JIOKYMCHTIB)» HaBEAEHO B TaGuIi 4.

Tabmuis 4 — Cxema HapaxyBaHHs OaJiB y Ipoweci ONiHIOBAHHS 3HAHE CTYZI€HTIB 3 JUCIUILTIHY
«MeHeDKMEHT eNeKTpOHHIX JOKYMEHTIBY»

Bunu po6ir, mo . KOHTPOJIFOIOTHCS Maxkcumansna
KiJIBKiCT GaiB

Monyns 1
KonTpons 3acBoenus TCOPETHHHMX 3HAHb 3MiCTOBHX MOYJIiB 3M1-2 y 20
thopmi KoHTpONBEHOT poGoTu KP1 (TMCBEMOBHIA)
Kourpons npakrtnunmx mapukis IIPY BUKOHAHHI Ta 3aXMCTi 3BiTiB 3 1a60- 55
patopuuX pooir (11x5 Garis)
KonTpons 3acBoenus TEOPETHIHUX 3HAHb 3MICTOBHX MOMIYIIiB 3M3-4y 25

(opwmi xomnoxsiymy (TecToBHIt), KOMILIEKCHHI KOHTPOJIb
Yceworo 100




OuiHIOBaHHS ICIIMTY 3 AUCHHIUTIHA 31iHCHIOETHCS BiIOBIZHO /10 BUMOT YHHHOTO [10M0KeHHs
«Ilpo cucremy morousoro i miacymxoBoro KOHTPOJIIO, OL[IHIOBAHHS 3HAHb Ta BH3HAYEHHS peHTHHTY
CTYJZICHTiB»

Tabnuua 6 — Ilkana ouinioBaHHs: Hanionansua Ta ECTS

Cyma GautiB 3a BC"i Orfikiita ! Ominka 32 HaiOHABLHOIO IIKAJIOKO :
BRI HABIAIILHOL ECTS JUTA eK3aMeHy, M(bepenIiHoBaHOTO 3aTTiKy, KypCoBOro
AIBHOGTI POeKTy (po6OTH), IPAKTHKH
90-100 A BIIMiHHO

82-89 B

75-81 € fotpe

67-74 D A

60-66 E 3aJI0BiJILHO

35-59 FX HE3a/I0BIIbHO 3 MOXKJIMBICTIO HOBTOPHOTO CKJIAAHHS

0-34 E HE3aJI0BIJIBHO 3 O6OB’513KOBI/IM. ITOBTOPHUM BHBYEHHSIM

JUCLHUILTIHA




